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COURSE DESCRIPTION:  Grades: 9-12 Credit: 0.5 unit.  Mastery of keyboarding objectives is a prerequisite for this 

course.  

This one semester course provides a foundation in various media including image editing, desktop publishing, 

audio and video production, animation, and social media. Students will use creative design skills to develop 

individual and team projects. Time management will be essential to success. Final evaluation includes an 

electronic portfolio. 

 

UNITS OF STUDY: 

Graphic Design  

Video Production  

Audio Production 

Animation  

Digital Citizenship/Social Media 

 

Units are structured so that each student works independently or with small groups.  Students will be expected to 

meet daily goals and deadlines. Class time will be divided between demonstrations, tutorials, guided practice and 

project assignments.   The class will be as real world as possible with deadlines, multitasking, interruptions, 

changes, additions, problem solving technical difficulties, etc. Students should expect to incorporate organization 

and time management skills in order to meet assignment deadlines. 

 

MAJOR ASSIGNMENTS AND PROJECTS:  

A major project is required at the end of each unit of study to demonstrate understanding of the course material. 

As part of the final, an online portfolio of all projects is required. 

 

GRADING POLICY:  

Daily assignments, projects, tests and quizzes will account for 90% of the grade.  The final will count as 10% of the 

final grade.  Student grades are available on Tyler SIS. There is also a link from the school homepage.  Updates are 

made after project deadlines and/or weekly. 

 

MELO/PRIVATE DINING:  

Students are encouraged to come in to make-up work and for additional assistance. If a student is struggling with 

the material or needs additional time to complete a project, the teacher may assign the student to Mandatory 

Extra Learning Opportunity (MELO).  The teacher will work with the student and parents for a convenient time. 

Students with missing assignments or incomplete projects will be assigned to a week of Private Dining the 

following week.  Private Dining is a “working lunch,” made up of the 52 minute period through lunch and Cat 

Time.  Once assigned to Private Dining, the student will remain there for the entire week. 

 

MAKE UP WORK POLICY:  

The student handbook policy will be followed for makeup work on daily assignments. Students are responsible for 

all makeup work and should make arrangements the day they return to class. One class day for make-up will be 

allowed for each class day missed. For extended circumstances, please call or email the instructor to make 

arrangements.  

 

 

 

 



 

ELECTRONICS POLICY:  

All e-devices shall be in off or silent mode and stored during class time. E-devices may only be taken out and used 

at teacher discretion for either instructional purposes or for listening to music during independent work.  

 

CLASSROOM EXPECTATIONS: 

To be successful in this course, students are expected to: 

1. Maintain regular attendance. 

2. Follow directions the first time completing assignments in a timely manner. 

3. Clean-up work area before leaving. 

4. Be respectful of the equipment used in the classroom 

5. Stay on task. 

6. Follow Computer Lab and classroom rules. 

 

CLASSROOM RULES: 
1. When the teacher speaks, you listen 

2. Be respectful to teacher, self, and others 

3. Use good manners 

4. DO NOT use inappropriate language 

 

CONSEQUENCES: 
1. Warning 

2. After school detention 

3. Call to parent 

4. Office referral 

 

SUPPLIES:  

Students need to bring their planner, pen or pencil to class each day. A memory stick (flash drive) is optional but 

highly recommended.  

 

Computer Lab Rules 
● Students must have a signed Internet Use Agreement on file with the school. 

● Do not visit unacceptable Internet web sites. 

● Do not visit any public chat rooms. 

● Do not download programs or plug-ins for the computer.  No games can be downloaded! 

● Do not download sound files to the hard drive. 

 

● Do not modify any setting on the computer.  This includes printer settings, screensavers, desktop 

wallpaper, and desktop icons. 

● If your computer freezes or does something unusual, notify the teacher immediately. 

● Before listening to music you must have permission. No music video sites will be allowed. When you listen 

to music you can listen through your own personal device. 

● No Pandora, Spotify, You-Tube, ETC… 

● ABSOLUTELY NO HUDL VIEWING 

● No food or drinks are allowed around computers. 

 


